The People

Bureau
Working in partnership

Areas to watch out for
Don't answer with a simple "yes" or "no." Explain whenever possible.

If you don't understand a question or need a moment to think about it - say so. Never pretend to know
something or someone when you don't.

Don't make negative remarks about present or former employers. When explaining your reasons for leaving,
communicate your rationale professionally.

Don't inquire about salary or package at the initial interview unless you are sure the employer is interested in

hiring you. If the interviewer asks what salary you want, give a range, but indicate that you're more interested
in the opportunity for continued learning and professional development than in a specific salary.

Closing

Confirm your level of interest in the opportunity.

Ask the interviewer if they wish to return to any point for further clarification.

Enquire how the interview gone, asking how relevant your skills and experience are to the job and company.
Ask about the next step in the process.

Further to your interview please telephone your consultant at People Bureau (01425) 479905 to advise

on how it went to provide detailed feedback on how the interview panned out, advising on any areas of
confusion or points where you could have presented yourself in a more positive light.

GOOD LUCK



